
 

PROCTORING FORM 
Doctor of Education in Healthcare Professions (Ed.D.) 

Allen College – UnityPoint Health 
 

Present the proctor with the form so the time started can be noted.  After the Admissions Statement, please have the 
proctor complete the form on page 2 and send it by fax, ground mail, or scan and send by email. 

 
Thank you for serving as a proctor for an applicant to Allen College. 

 
Special Instructions: 

1. Applicants must report to the proctor before beginning the Admissions Statement and when finished. 
2. No resources of any kind may be used while writing the Admissions Statement. 
3. No conversations with others or “texting” may occur while writing the Admissions Statement. Cell phones and any 

other personal electronic devices should be turned off and stowed while writing the Admissions Statement.   
4. Admissions Statements should be written using word processing software. 
5. Once applicants have started the Admissions Statement, they must complete it. 
6. Applicants should not leave the computer while writing the Admissions Statement.  
7. The word processing program in which the Admissions Statement is written should be maximized during the 

writing process. 
8. Applicants should not click outside the word processing program once the Admissions Statement is started. 
9. The time limit to complete the Admissions Statement is 90 minutes.   
10. Once the Admissions Statement is completed the applicant may: 

a. Print out the file and ask the proctor to fax, scan and email, or mail the file along with this form.   
b. Email the file to the proctor.  The proctor will then email the file, fax or scan and email, or print and mail 

this form to the recipient listed above.   

Applicants are responsible for their personal belongings (e.g., purses, backpacks, etc.) and must follow all policies and 
rules specified by the Admissions Statement setting in addition to those described on this form. 

 
Applicant: ___________________________________________________________________________________ 
 
Date Admissions Statement Complete: ____________________________________________________________ 
 
Time Started/ Completed: ______________________________________________________________________ 
 
Proctor Signature: ____________________________________________________________________________ 
 
Location: ___________________________________________________________________________________ 
 
Proctor Comments: 
 

 
 
 
 
 
 
 

 
 

Form may be sent to Allen College at the address below: 
 

Allen College 
Attn: Student Services 

1825 Logan Ave 
Waterloo, IA 50703 

admissions@allencollege.edu 
Phone: (319) 226-2014 

Fax: (319) 226-2010 
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