TIP SHEET

Allen College Student Cornerstone Log In

This tip sheet provides detail for how Allen College students will log in to UnityPoint Health (UPH)

Training Station (Cornerstone).

What is Cornerstone?

Cornerstone is a Learning Management System which assigns training modules and tracks student
completion of the training modules required by Allen College to meet any general or clinical
agreement requirements and/or to be compliant with federal and/or state regulations.

1. Go to: https://unitypoint.csod.com

2. If your username and password have been previously established, input them and click

External User Log In.

3. If this if your first time logging in, click the Forgot
Password link at the bottom of the log inscreen. =]= UnityPoint Health

4. The next screen will ask for your
Username or User ID. Your Username
is your new Allen College email
address. *Note — You need to access
your Allen College email BEFORE you
log into the UPH Training Station
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External User Log In

UPH Employee Login
Forgot Username? | Forgot password]

Forgot password?
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5. Check the box next to I'm not a robot and follow the instructions. Then click Submit.

6. The following message will appear:

Forgot password?

A request 10 eSSt your acoount password was recsived.

#the acoount iz valid and active, the password rezet email will be =ent to your on-filz email address in few moments.

For additions! azzistance, pleass contact your system administrator. Thank you.
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7. An email with a link to create a new password will be sent to the email associated with
your account:

Dear Jane Smith,

We received a request from you to reset your password to the Cornerstone portal, You may reset your password by clicking the following
link: https:/funitypoint.ceod. comfresetPasswrd. aspxTtoken=150dLORMblouGdPEYBY 3B c=unitypoint&l=en-US

Please be aware that this URL link is valid for 48 hours. After the 48-hour validity period, clicking this link will navigate you to a page on
which you must enter your login name to generate and email a new link. You may also select the “Forgot Password?” link frem the portal
login page at any time to generate & new password reset URL.

Trits Fessage, TOPether with any STachments, is intended only for the ute of the indhvidusl or entity 1o which it is sddressed and miry contiin confidential and/or privileged
mformarion. If you ane not the intended recpssntis), of the emplog of agent responsilie for delvery of this message 10 the imended reciplent(z], you ane henely notifed thar any
CRESEMINATIon, JIEribution or Copying of this message, OF any ATAchmaeny, is SLRly prohibited. If you Pave received This message in efvor, please immediaely notify the sender and

delete the mezsage, together with any astachments, from your comparter, Thank you Tor yousr copperaton,

8. Click the link provided in the email to launch Reset Password
the password reset page: # Pagswords must contain both upper and lower case |etters.

* Pazszwords must contain 2lpha and mumeric characters.
* Pazzwords cannot be the same as the previous 24 passwords,
* Passwords must be 16 - 20 characters.
* Pazszwords cannot have lesding or trailing spacss.
* Passwords cannot be the same as the Usermame, User |0, or email address.

* New password h

# Confirm password

sors

9. Enter a new password that meets the listed requirements into both the New Password
and Confirm Password spaces, then click Submit.

10. You will be redirected to the log in screen where you will use your Username and new
password to log in.

11. Once you re-enter your Username (email address) and newly created password, then
click on the lighter blue button that says External User Login.

External User Log In

Instructions after logging in
1. After logging in, click on View Transcript
2. You should see WLA Allen College Student Mandatory Modules New Students
3. Click “Open Curriculum”
4. You will then see numerous modules that need to be completed.

If you are having troubles logging in, please contact the UnityPoint Health support team at
(888) 543-2275. Other questions can be directed to Allen College Academic Affairs at
(319) 226-2517 or Michelle.Schellhorn@allencollege.edu
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